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EMERGENCY CHECKLIST (Adjust accordingly, and post by every phone.)

When calling for EMS (911 or other emergency numbers), check the following boxes as information is given:
	
	Emergency is at (camp address and exact directions) and location in camp
	
	What happened (be concise)

	
	Telephone number and extension that call is being made from (number)
	
	Number of people injured

	
	Your name
	
	Condition of patient(s)

	
	Name of patient(s)
	
	First aid being given


Wait for the other person to hang up first. After they ask any remaining questions and hang up, you may hang up the phone. Call the camp’s central office (number) to report the emergency information to the executive director.

OTHER IMPORTANT CONTACT INFORMATION

TITLE
NAME/CONTACT PERSON
PHONE

Medical

Ambulance service





Hospital





Physician





Fire Safety

Local fire department





State fire marshal





Law Enforcement

Sheriff





State police





Licensing





Child protective services





Organization

Executive director





President, board of directors





Legal advisor





Environmental Health

Local authority





State health department





Insurance

Liability





Property





Vehicular





Crisis

Clergy





Social worker





Psychologist





Counselor





Media

Local paper





Regional paper





Radio









Television
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