Sample Use Agreements and Contracts
A contract is a set of promises between two or more competent parties that obligates each to certain rights promised by the other(s).  ACA standards identify the need for a use agreement or contract, and list a number of minimum areas to be included.

Due to the variety of camps and the differences in the state laws that affect contracts, ACA is able only to define content areas that are usually appropriate in use agreements or contracts for camps.  Camp administrators should review their contract considering the information below and additional input from your own legal counsel, who can provide appropriate guidance from state law.  Note that this list contains some information in addition to that minimally required by the standards.  (Italics are used to highlight items that are requirements of standards.)

General Information

Name of user group

Sponsoring organization (if different from that of the camp)

Person in charge of group, with address and phone 

Person responsible for registration and facility or housing assignments, with address and phone

Person responsible for the financial obligations, with address and phone

Meeting Information

Arrival and departure dates and times
Minimum/maximum number

Cancellation provisions whether initiated by user group or camp owner

Payment requirements (deposits, due dates, minimum fees, payment of final bill, security deposits, terms, refund policies)
Final confirmation dates for group sizes, meal counts, housing lists

Facilities and Services

Lodging–number, type of accommodations, and cost

Food service—number, type, and cost of meals and snacks (if provided)
Meeting rooms—number, size, and cost (if provided)

AV equipment—type and cost (if provided)

Recreational facility use and/or equipment—number and cost (if any), conditions for use (e.g., required supervision, use of release forms, additional insurance coverage, etc.)
Special services and any fees (e.g., child care, craft shop, transportation, housekeeping)
Linen requirements and fees (if any)

Reference to any rules to be followed, hours for facility use, etc.

Use of camp program staff (lifeguards, activity leaders, etc.)
Legal or Insurance Requirements

Identification of any hold-harmless agreements, releases, or other liability-shifting requirements that will require signature of group leaders or individual participants

Insurance requirements (if any) including responsibility for health and accident insurance, liability coverage, or any requirements to name the camp as an additional insured
Supervision

Identification of the party responsible to:

provide first aid, emergency care, and emergency transportation 

supervise the guest group and its behavior

supervise specialized recreational activities

Required orientation to camp safety procedures and regulations
Make reference to any rules or regulations for site use including any necessary reference to firearms, alcoholic beverages, drugs, fires, pets, and the like.

Reports

Specify any reports due back to the camp.  This step may include evaluation reports, or it may reference any accident/incident/injury reports camp administration may choose to require.

Signatures
Dated signatures of authorized representatives of each party (user group and camp)

[image: image1.jpg]



