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FAILURE TO COMPLETE VISIT THAT WAS DUE — NOTIFICATION TO CAMP — SAMPLE

«Insert Date»
«First_Name» «Last_Name» 

«Address»
«City» «St» «Zip»
Re: «Account_Name»,   # «Account_Number»
Dear «First_Name» «Last_Name»:
Your camp, «Account_Name», has been accredited by the American Camp Association and was due a visit this year. Standards policies and public expectation specify that camps must be visited at least every three years to maintain accreditation. Because you did not have an accreditation visit, as required, the ACA «Local_Office» «Local Council of Leaders/Board of Directors» has confirmed the removal of accreditation for «Account_Name», effective immediately.

We recognize there may be a variety of reasons for not scheduling a visit or following through on the scheduled visit. However, I know you also recognize ACA’s obligation to preserve the integrity of our national accreditation program and maintain the public trust. Accreditation is a mark of distinction, and we sincerely hope you choose to achieve that distinction again. We are willing to work with you to reschedule a visit «for 201X» and will provide assistance for that preparation as requested.

In the meantime, until such time as «Account_Name» has been revisited and found to be in compliance with the accreditation criteria of ACA, you are ineligible to use the ACA seals or logos or to imply accreditation by or camp membership in the American Camp Association.

Let us know how we can be of help. 

Sincerely, 

ACA, «Local_Office» «Local Council of Leaders Chair or Affiliate Board of Directors Chair»
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