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SPECIAL EVENT SPONSORSHIP AGREEMENT
CHECKLIST
Preliminary Statement:  
· Does the agreement identify the major parties by legal name?
· Is there a place for each party to indicate its address?
Terms and Conditions: 
· When does the agreement start?  When does it end?
· What are the conditions under which the agreement exists?

· Is it clear what is party is responsible for?

· Is it clear what will happen if each party does not live up to its end of the bargain?

· What names and logos can ACA use?
Payment:  
· Does the sponsor know when it is responsible for making payment?  
· What type of sponsorship is this?  Donation?  Purchase of service?  Mixed?

· Does the sponsor understand that the sponsorship is a donation?  Does the sponsor understand the term “insubstantial benefit” and that most of the funding is a donation (98% is our goal) anything under 80% will be perceived as an exchange of service.
· Does the sponsor clearly understand the value of any services in exchange for the sponsorship?
Relationship of Parties:  
· While in lay terms, we may refer to a sponsor as a “partner” does the sponsor understand that this agreement does not create a legal partnership?

Entire Agreement:  
· Does each party understand that the agreement can only be changed by a written modification that is signed by both parties?   
Signatures:  
· Has each party signed an original of the document and retained it for future use?
· Is the person signing one who has authority to sign such a document as an agent of the corporation?
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